VAHENRY SCHEIN'

Shopping Lists & Favorites

A quick guide on how to create and edit shopping lists and favorites.

How to Find Shopping Lists & Favorites

o After logging in, click My Dashboard.
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How to Add an Item as a Favorite

e Use the global search bar to find an item.
¢ Click the heart icon next to the item. This will add the item to your favorites list.

Showing results for 11 &z 17 items

Blu-Bite Bite Registration Fast Set
Vanilla Complete Kit 2/Bx
1126996 Henry Schein Inc.-1126994

Price $49.79 Managed

Home + Supplies » Impressicaing ¢ Bite Registration »

3

-

<

AH ALH-TH

g
8

Blu-Bite Bite Registration Fast Set Vanilla Complete Kit 2/Bx

Blu-Bite Bite Registration Fast Set Vanilla
Complete Kit 2/Bx

VAPE  Harey Sehain Inz. 1126996

Mo R
i Sat Typ Flavar
Mousss Like FastSet Vanilla
In Stock
Quantity
Price $49.79 M
ice $49.79 Managed Ba - S
Buy & a1 3 48.79
a Ext. Dalivery Date : 04/10/2016
il “

In Stock

How to Create a Shopping List

o After logging in, click My Dashboard.

e Click My Lists & Favorites.
e Click Create New.
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o Type atitle for your list.
o Select Share Options.
o If you want users that have access to this list to also be able to edit check
the Users with access can edit the shopping list box..
e Click Continue.

Shopping List Information

Enter A list Name

My Shopping List

Select a Sharing Option

() Do Not Share
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[} Users with access can edit the shopping list

Cancel ‘ Continue

e The new list page will populate.
e There are a few options to add items to the shopping list.

Option 1: From the Shopping List Page

e Type item number in Add by Item Code field.
e Click Add to Shopping List.
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Option 2: From the Item Information Screen
e Use the global search bar to find an item.

e Click on the item name from the results screen. This will open the item

information screen.
 Click Add to Shopping List.
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Click Select An Existing Shopping List(s).
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e Click the dropdown list to see all shopping lists
« Select the shopping list(s).
e Click Save.
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e A Success message will populate.
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Additionally, you can also create a new shopping list

e Type Title for shopping list.

¢ Click the dropdown and select sharing options.
o Click Save.

e A green success message will populate.
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Option 3: From a Spreadsheet
e Click My Dashboard.
e Click My Lists & Favorites.
e Click View & Edit next to the list you need to add items to.
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» Click Download Excel File.
e Complete spreadsheet.
e Click Upload Excel File.
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Click Browse For File.
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» Select file to upload, click Open.
e A message will populate detailing any exceptions to the upload.
e Click Continue.
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Download The .CSV Shopping List Template
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